Student Name: Andrew To

Class: ICT Blk. A

Task 005-3
Keep your business operating safely.
Once you are in business you will need to keep it operating safely. There are many strict rules for this, particularly for Occupational Health and Safety. Computer equipment needs attention to placement and safety.
Look back at the computer equipment you purchased for your business in Task 005-1.

1. List the equipment you bought (Column A)

2. Locate on the Internet a page that gives OH&S advice to businesses. What is the http (address) of the site you have found? …………………………………………..

3. In column B list at least two (2) safety or health issues that might effect this equipment. (eg. guards, working height, ventilation, light, radiation, noise, etc.).

4. In column C provide one rule or piece of advice concerning your item of equipment that you have located on the web or in safety manuals. (There are some safety manuals in the Senior Library. There are also operators/owners manuals for most computer equipment – some of these can be found in the Library, you may have others at home to check with.) 
Complete this Table. (Add rows to the table as needed)
	A. Equipment
	B. Issues
	C. Rules and Regulations

	ASUS Zenbook UX301LA-DH71T 13.3 Quad-HD Display Touchscreen Laptop
	Radiation
Sitting Position
	Keep distance from the screen.
Set backrest height, angle, and the seat height. 

	PayPal Here Card Reader 
	Electromagnetic
Health (arm influences)
	Keep use to the minimum as possible.
Learn how to use in both hands.

	Canon PIXMA MX922 Wireless Color Photo Printer with Scanner Copier and Fax
	Ink from the manufacture.
Paper jammed.


	Use glove to replace.
Disconnect printer. 

	TENVIS JPT3815W Wireless IP Pan/Tilt/Night Vision Internet Surveillance Camera Built-in Microphone
	Psychological issues
Broken lens
	Have warnings to say that you are being videotaped.
Keep the lens away from arm reach.

	Panasonic KX-TG6512B DECT 6.0 PLUS Expandable Digital Cordless Phone System
	Battery
Mobile network issues (Radiations can affect your brain)
	Remove battery often.
Avoid talking on the phone continuously for 60 minutes or beyond. If you intend to have a long conversation, it is best to use the speaker function of the phone.

	Motorola MH230TPR Rechargeable Two Way Radio 3 Pack, FRS/GMRS
	Battery
Radiation
	Remove battery often.
Avoid placing the talkies at your ears for the whole time. 

	ZEBRA Technologies 01993-000/TTP 2130 Ticket Printer USB embedded
	Paper jammed 
Thermal
	Disconnect printer.
When don’t use it, turn it off.

	USB Automatic Barcode Scanner Scanning Barcode Bar-code Reader with Hands Free Adjustable Stand
	Become dirty; virus infected.
Radiation
	Keep it clean. 
Keep the product away from children’s reach.


5. Using the web or OH&S manuals, describe the Correct position for a computer user in terms of working height, distance from the screen, lighting and so on.
Sit up tall (Adjust the back of the chair to a 100 to 110 reclined angles); Sit close to your keyboard; Your arms touch the keyboard must form an 80 degrees angle; Tilt your keyboard based on your sitting position to form a 7 degrees angle; Use wrist rests; Your eye needs to be 18-28 inches away from the screen; Take a break every 20 to 30 minutes to relax your muscle.
Print your sheet and hand it in.
