Student Name: Andrew To 

Class: ICT Blk. A

Task 128-1b
Computer use
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Easy job … Just need some help from you for one of our juniors…

Please give VERY clear instructions for one of our grade four children who needs to format a USB disk. How is it done?
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1. Plug-in your USB.
2. Right click on USB.
3. Select <Format>.
4. Uncheck the box <Quick Format>.
5. Wait until it completely formatted. 
6. When there is a box <Format Completed> pops up, press <Done> or <OK>.
7. At the bottom left of your screen, press on the arrow to see more options.
8. Right-click on <Safety Remove Hardware and Eject Media>.
9. Click <Eject>.

10. Eject your USB from your computer USB’s port(s).
(You can add or subtract steps from the numbers above)
Save your finished sheet to your T drive (students drive) in your folder.

